Better People
Not Just Better Workers

♦♦♦
4310 NE Martin Luther King, Jr. Boulevard - Portland, Oregon  97211

Phone:  503 281 2663 - Fax:  503 281 2667
Employment Training Specialist & MRT® Facilitator

Better People is seeking a full time Employment Training Specialist to conduct Job Readiness and facilitate Moral Reconation Therapy (MRT®) classes.

Education:
A candidate must have a minimum of a bachelor’s degree preferably in a social science discipline and a master’s degree, or hours towards, is desirable.

Qualifications:

A candidate must: 

· have relevant experience in working with individuals who have legal histories

· be sensitive towards issues related to working with this population 

· familiar with employment non-discrimination rules and HIPAA employment regulations 

· have human resources experience 

· be familiar with interviewing and hiring techniques

· be available to be trained to facilitate MRT® classes.

· be flexible and able to work in a fast pace environment

· be proficient in using Word and Excel – FilemakerPro experience is desirable but not required

Duties & Responsibilities: 
Duties and responsibilities include but may not be limited to:

· conducting all Job Readiness classes

· maintaining and up-grading the JR curriculum when and as needed

· conducting on-going research relative to changes instituted by employers’ regarding hiring requirements and interviewing techniques

· responsibility for recruiting and registering class participates from client pool

· preparing and submitting weekly reports

· inputting and maintaining data relative to participants’ pre- and post- sample application and mock interview scores

· meeting with MRT® and JR clients when and as need

· inputting MRT® client case notes, attendance and communicating with referring agency
· attending all Better People events including MRT® graduations and fund raising 

Position Classification:
A highly responsible non-exempt professional position offered full time at 40 hours per week

Bi-weekly salary range:
starting at $1400 - DOE
Benefits:
9+ paid holidays per year – medical, dental and vision insurance

Please submit (by regular mail or hand deliver) your resume to:


Clariner M. Boston

Executive Director


Better People


4310 NE Martin Luther King, Jr.


Portland OR  97211


(do not email)

Founder - William ‘Chip’ Shields – Founding President Board of Directors – Ed Hill 

Founding Funders -- Robert C. Warren Jr., Robert F. Kingery, Win McCormack, Black United Fund, United Way Community Investment Fund, Meyer Memorial Trust and the Murdock Charitable Trust

www.betterpeople.org

